Albores, Richard

Subject:

Minoli, Kevin Calendar June 2018

Minoli, Kevin Calendar
Minoli.Kevin@epa.gov

Friday, June 01, 2018 — Tuesday, July 03, 2018

Time zone: (UTC-05:00) Eastern Time (US & Canada)
(Adjusted for Daylight Saving Time)

[l Busy
[l Out of Office

June 2018

June 2018
Su Mo Tu We Th Fr Sa

12
3143436188
10 11 12 13 14 15 16

Z) Tentative
[7] Working Elsewhere

July 2018
Su Mo Tu We Th Fr Sa

1234567
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

[] Free

[[] Outside of Working Hours

~ Fri,Jun1
O Before 8:00AM Free
0 8:00 AM -6:00 PM  OFF
4:00 PM - 4:30 PM

-, Code:

Hot Topics Weekly w/GLO (Call in number: -
(b)(6) §

| After 6:00PM Free
~ Sat, Jun 2

| AllDay Nancy's Birthday
“ Sun,Jun3

| AllDay Free

“ Mon, Jun 4



N EEE B N B BEE RERN

Before 8:00 AM

8:00 AM -9:30 AM
9:30 AM —10:00 AM
10:00 AM —-11:30 AM
11:30 AM -11:45 AM
11:45AM —-12:15PM
12:15 PM - 1:15PM
1:15 PM - 1:45 PM
1:45 PM - 2:30PM
2:30 PM - 6:30 PM
After 6:30 PM

Free

Free

OGC Front Office Staff Meeting

Free

Hold

SES Mid-Year PARS Review w/Schefski
Hold

Mid-Year SES PARS Review w/Packard
Free

Annual Leave

Free

Tue, Jun5

ONMEEEEREERE EOEROO

Before 8:00 AM

8:00 AM -9:30 AM
9:30 AM —10:00 AM
10:00 AM —11:00 AM
11:00 AM -11:45 AM

11:45AM -12:30 PM
12:30 PM -1:30PM
1:30 PM - 1:45 PM
1:30 PM - 2:30 PM
2:30 PM -6:00 PM
3:00 PM - 3:30 PM
After 6:00 PM

Free
Free
Ref check
Free

Regional Counsel Offices, Call-in Number:-
Code:

Ethics Refresher Training
Annual Leave

Call Donna V

Telework

Annual Leave

Call with John

Free

NEEESSS ISIIDDE
Q.

—
c
=
(+)]

Before 8:00 AM

8:00 AM -9:00 AM
9:00 AM - 10:00 AM
10:00 AM - 10:30 AM
10:30 AM - 11:00 AM
11:00 AM - 12:00 PM

11:15 AM -11:30 AM
12:00 PM - 1:00 PM
12:00 PM - 1:00 PM
12:30 PM - 1:00 PM

1:00 PM - 1:15 PM
1:15PM -1:45PM
1:45 PM - 2:00 PM

Free

Free

Work Time

Ethics Roadshow Plan

Hot Topics Weekly w/GLO

Bi-Weekly CRFLO Reg. Review/Call-in [} SN

Conference ID:

(hold) call w/PTSLO candidate #1

FW: LGBTQ+ Pride Month

OSRE Event in Recognition of LGBTQ+ Pride Month
Monthly One-on-One (NFO) w/Bigioni

Daily Check-in w/Mahri

Tickets

hold - call w/PTSLO candidate #2

2



OCEEEE B[N

2:00 PM - 3:00 PM
3:00 PM -3:15PM
3:15 PM - 4:00 PM

4:00 PM -4:30 PM
4:30 PM - 4:45 PM
4:45 PM - 5:00 PM
5:00 PM —7:00 PM

After 7:00 PM

Work Time
Free

Associates, Directors and Deputies Meeting/Call-in
, Conf. ID:

Coffee Meeting w/Rachel Sullivan
Ethics

Daily Check-in w/Packard

Off Site Meeting

Free

Thu, Jun?7

CRCOCNR EEEROCEDOEER EROEROO

Before 8:00 AM

8:00 AM —10:00 AM
10:00 AM —10:30 AM
10:30 AM -10:45 AM
10:45 AM -11:30 AM
11:30 AM —12:00 PM

12:00 PM - 1:00 PM
1:00 PM - 1:30 PM
1:30 PM - 1:45 PM
1:45 PM - 2:00 PM
2:00 PM - 2:30 PM
2:30 PM - 3:00 PM
3:00 PM - 3:30 PM
3:00 PM - 3:45 PM

3:45 PM -4:15PM
4:15PM -4:30 PM
4:30 PM - 5:00 PM
5:00 PM - 7:00 PM

After 7:00 PM

Free

Free

OGC's OpPlan and FTE
Free

Ethics Weekly

OGC Senior Staff Meeting (Video Call-in Number:.
, Code:

DAA Brown Bag Discussion
Ethics Follow-up

Free

Hold - Prepare for PARS
Free

RMO Weekly

Call with John

GLO Hot Issues/CaII-in_, Conference ID:

Training

Free

Free

DO NOT SCHEDULE

Free

Fri, Jun 8

O]
L]
[l

NC N

Before 8:00 AM
8:00 AM -9:00 AM
9:00 AM - 10:30 AM

10:30 AM - 11:00 AM
11:00 AM -11:15 AM
11:15 AM - 12:00 PM

Free
Free

You may not schedule here unless you first ask Kevin.
This is not free time. If you schedule here and you have
not asked Kevin, he will not attend, no exceptiions.
Thanks!

One on One w/Mahri Monson

Free

Weekly Matt/Kevin

3



ONEEE EE[

12:00PM —-12:30PM
12:30 PM - 1:30 PM
1:30 PM - 2:15 PM

Free
Ethics Mtg w/Jennie Keith

PLEASE NOTE: RC's only! Regional Counsel Offices/Call-
inﬂ

3:00 PM - 7:00 PM
5:00 PM - 7:00 PM
After 7:00 PM

DO NOT SCHEDULE

Free

Sat, Jun 9 - Sun, Jun 10

O

All Day

Free

Mon, Jun 11

ONSEOSORORCOROERC O

Before 8:00 AM

8:00 AM - 9:00 AM
9:00 AM -9:30 AM
9:30 AM -10:00 AM
10:00 AM —10:15 AM
10:15 AM -10:45 AM
10:45 AM -11:00 AM
11:00 AM -12:00 PM
12:00 PM - 1:00 PM
1:00 PM - 4:00 PM
4:00 PM -4:30 PM
4:30 PM - 5:00 PM
5:00 PM - 7:00 PM
5:30 PM - 6:00 PM
After 7:00 PM

Free

Free

Send EVS Reminder
Free

ORD Memo

Free

Discuss Proposed Business Review Meeting Agenda
Free

HOLD

Free

OECA-ENRD Weekly Call
Free

DO NOT SCHEDULE
Matt/Kevin weekly

Free

Tue, Jun 12

COCEESORCOSENRC

Before 8:00 AM

At 8:00 AM

8:00 AM - 10:30 AM
10:15 AM - 10:45 AM
10:45 AM - 11:15 AM
11:15 AM - 11:30 AM
11:30 AM -11:45 AM
11:45 AM - 12:15 PM
12:00 PM -1:00 PM
12:30 PM - 1:00 PM
1:00 PM - 1:15 PM

Free

Monique - Out of Office

NCAC

FOIA pre-brief

Free

E&K Daily Check In - Tuesday Times
Free

Meeting with RMO Staff

HOLD

Peter Lopez

Free



1:15 PM = 1:45PM
1:30 PM - 2:00 PM
2:00 PM - 5:00 PM
3:00 PM -3:30 PM
4:00 PM -4:30PM
4:30 PM - 6:00 PM

Ethics Guidelines
FOIA Discussion
NCAC- Ethics
Call with John

Briefing: Engaging in Ethics Communications Campaign

EEEERRN

Happy Hour - Welcome Regional Attorneys attending
OGC's National Training Conferences the week of June
11

5:00 PM - 7:00PM DO NOT SCHEDULE
After 7.00 PM Free

O M.

Wed, Jun 13
Before 8:00 AM Free
8:00 AM -8:30 AM Free
8:30 AM -10:30 AM  Annual Leave
10:30 AM —-11:00AM Free
11:00 AM -11:30 AM
11:00 AM —12:00 PM

Response to OMB

Bi-weekly GLO Rei. Review/Call-in _

Conference ID:

CNEEEY BN EO0EER EEOERCO

12:00 PM - 1:00 PM
1:00 PM - 2:00 PM
2:00 PM - 3:00 PM
3:00 PM - 4:00 PM

4:00 PM - 4:15 PM
4:00 PM - 5:00 PM

4:30 PM - 5:00 PM
4:45 PM - 5:00 PM
5:00 PM - 6:00 PM
5:00 PM - 7:00 PM
6:00 PM - 8:00 PM

After 8:00 PM

HOLD
Breakthrough Course
Free

Associates, Directors and Deputies Meeting/Call-in
, Conf. ID:

Time w/Kevin

Monthly OGC Regional Counsel Conference Call-in
, Code:

Hot Topics Weekly w/GLO

General w/Epp

Meeting with Stef Shamet

DO NOT SCHEDULE

HOLD: Possible OGC Softball Game

Free

Thu, Jun 14

Before 8:00 AM
8:00 AM -9:00 AM
9:00 AM —-10:00 AM

Free
Free

NCAC Plenary Session

10:00 AM - 11:00 AM
11:00 AM - 11:30 AM
11:30 AM -12:00 PM

B PV - 1:00Pm

OIG Draft Report, Administrator's PSD
Ethics Weekly
OGC Senior Staff Meeting (Video Call-in Number:.

H EERESOO

DRA+DAA Business Operations Meeting



1:00 PM - 1:30PM
1:30 PM - 2:30 PM

2:30 PM - 3:30 PM
3:00 PM - 3:30 PM
3:00 PM - 3:45 PM

3:45 PM - 4:00 PM
4:00 PM - 4:30 PM
4:30 PM - 5:00 PM
5:00 PM -5:15PM
5:00 PM - 7:00 PM
6:00 PM - 6:30 PM

After 7:00 PM

ONENOENE EEN

Confirmed: Discuss Engaging in Ethics

Entrance Conference for Project No. OA&E-FY18-0217,
Audit of EPA's Processing for Preserving Emails and
Text Messages, and Responding to Freedom of
Information Act Requests

Work Time

Call with John

Run-Through of EPA/OMB Strategic Review Meeting
(Call-in: o_; Conference ID--)
Call Ryan

Office Structure

Free

Time w/Kevin

DO NOT SCHEDULE

Dinner Thursday, June 14

Free

Fri, Jun 15
Before 8:00 AM
8:00 AM - 6:00 PM
10:30 AM-11:00 AM
5:00 PM - 7:00 PM
After 7:00 PM

ONNENE[

Free

OFF

10:30

DO NOT SCHEDULE

Free

Sat, Jun 16
[] All Day

Free

Sun, Jun 17
] All Day

Father's Day

Mon, Jun 18
Before 8:00 AM
8:00 AM -8:30 AM
8:30 AM - 9:30 AM
9:30 AM -10:00 AM
10:00 AM -10:05 AM
10:05 AM -10:10 AM
10:10 AM -11:00 AM
11:00 AM - 11:30 AM
11:30 AM - 11:45 AM
11:45 AM - 12:00 PM

HE N NEE EEE EEE BN

Free

Michele's Birthday!

Free

OGC Front Office Staff Meeting
Free

Reminder: Send NFO email
Free

Meeting to discuss Grievance
Go Over Calendar

Free



OEECOOCOSON ECEEE

12:00 PM —12:45 PM
12:45 PM - 1:00 PM
1:00 PM - 1:30 PM
1:30 PM - 2:00 PM
2:00 PM - 2:30 PM

2:30 PM - 3:00 PM
3:00 PM -3:15PM
3:15 PM - 4:00 PM
4:00 PM -4:30 PM
4:30 PM - 5:00 PM
5:00 PM - 7:00 PM
5:30 PM - 6:30 PM

After 7:00 PM

HOLD

Prepare for SES PARS

SES Mid-Year PARS Review w/Neugeboren
Free

OPTIONAL: Focus group/give feedback on ethics
pitch/Call-in ﬂ Conf. ID: -
OPTIONAL: Focus group/give feedback on ethics pitch
Free

Matt/Kevin weekly

Free

Free

DO NOT SCHEDULE

General with Edgell

Free

Tue, Jun 19

NEENCOO

ONEEEE ENR SEEE BE(EN

Before 8:00 AM
8:00 AM - 8:30 AM
8:30 AM -9:30 AM

9:30AM —-10:30 AM

10:00 AM —10:15 AM
10:00 AM -11:00 AM

10:15 AM -10:30 AM
11:00 AM - 11:15 AM
11:15 AM - 12:10 PM

At 12:10 PM

12:10 PM -12:30 PM

12:30 PM -1:00 PM
1:00 PM - 2:30 PM
1:00 PM - 2:30 PM

At 2:30 PM

2:30 PM - 3:00 PM
2:45 PM -3:30 PM

3:00 PM - 3:30 PM
3:00 PM - 5:00 PM
5:00 PM - 7:00 PM
5:30 PM - 8:00 PM
6:30 PM - 8:30 PM

After 8:30 PM

Free

Free

Vote!
Work Time
General

FW: OW PRIDE Month Event with Arli Christian, State
Policy Director for the National Center for Transgender

Equality

Check in with Neil

E&K Daily Check In - Tuesday Times
Free

Transportation to EEOB for OMB-EPA Strategic Review
Meeting

Free

Travel to OMB

EPA Strategic Review Meeting

HOLD - EPA/OMB Strategic Review Meeting

Transportation from EEOB to EPA after OMB-EPA
Strategic Review Meeting

Return from OMB

GLO Hot Issues/CaII-in_, Conference ID:

Call with John

Quarterly Performance Review

DO NOT SCHEDULE

Nats

Motion to Strike vs. Reg Sox (7:15-8:30) (details added)

Free



Wed, Jun 20

ONSEH ENEENEEERERENBEC O

Before 8:00 AM

8:00 AM - 9:00 AM
9:00 AM —10:00 AM
9:30 AM —10:00 AM
9:55 AM —-10:00 AM
10:00 AM —-10:30 AM
10:30AM —12:30 PM
11:00 AM —12:00 PM
11:.00 AM —12:00 PM
12:30 PM - 1:00 PM
1:00 PM - 2:00 PM
2:00 PM - 3:00 PM
2:00 PM - 3:00 PM
3:00 PM - 5:00 PM

5:00 PM - 7:00 PM
5:30 PM - 7:30 PM
After 7:30 PM

Free

Free

Work Time

Meeting with NFO Staff
Check-in w/Monique

HOLD

EPA Pride Month Celebration
2018 Pride Month celebration
EPA Pride Month Event

Free

Follow-up on Project Fulfillment
Work Time

Engagement Community Meeting -

, Conference ID:

Monthli OGC Business Review Meeting/Call-in --

DO NOT SCHEDULE
HOLD: OGC Softball Game

Free

Thu, Jun 21

NEEEEER S ESEOCUERCO

C M|

Before 8:00 AM

8:00 AM - 9:00 AM
9:00 AM —-10:00 AM
10:00 AM -10:30 AM
10:30 AM —-11:30 AM
11:00 AM - 1:00 PM
11:30 AM - 12:00 PM

1:00 PM - 1:45 PM
1:45PM - 2:15 PM

2:15PM -2:30 PM
2:30 PM - 3:00 PM
3:00 PM -3:30 PM
3:00 PM - 6:00 PM
5:00 PM - 7:00 PM
5:30 PM - 6:00 PM

6:00 PM - 8:00 PM
After 8:00 PM

Free

Free

Work Time

Free

Ethics Weekly/Call-in Info Below

ELMS Transformation Steering Committee Meeting

OGC Senior Staff Meeting (Video Call-in Number:.
o NN

Free

Phase 1 Legal Deadlines: ADD Management - Dial-in #:
; CODE:

Hold - Get Ready for PARS

SES Mid-Year PARS Review w/Siciliano

Call with John

Annual Leave

DO NOT SCHEDULE

Hot Topics Weekly w/GLO (Call in number: [{S} SN

I o<~ [

Nats

Free




Fri, Jun 22
Before 8:00 AM

8:00 AM - 8:30 AM
8:30 AM - 2:00 PM
9:00 AM —10:30 AM

Free
Free
Hold by Kevin

You may not schedule here unless you first ask Kevin.
This is not free time. If you schedule here and you have
not asked Kevin, he will not attend, no exceptiions.

HEELO

10:30AM -11:30 AM
12:45 PM - 1:00 PM
1:45 PM - 2:00 PM
2:00 PM - 2:30PM
2:30 PM - 3:00 PM
3:00 PM - 3:30 PM
3:30 PM - 4:00 PM
4:00 PM - 4:15PM
4:15 PM -4:30 PM
4:30 PM - 4:45 PM
4:45 PM - 5:00 PM
5:00 PM -7:00 PM
After 7:00 PM

N B EEpEE B BEE B B B B

Thanks!

Work Time

Sign Off on My Voucher
General w/Erik Baptist
RMO Weekly

HR Call

Free

One-on-One w/Brian Grant
Check-in w/Monique

Free

Free

DO NOT SCHEDULE

Free

Sat, Jun 23 — Sun, Jun 24
] All Day

Free

Mon, Jun 25
Before 8:00 AM
8:00 AM - 11:00 AM
11:00 AM -12:00 PM
12:00 PM -1:00 PM
1:00 PM -1:30 PM
1:30 PM - 3:00 PM
3:00 PM - 4:00 PM
4:00 PM - 5:00 PM
5:00 PM - 5:15 PM
5:00 PM - 7:00 PM
After 7:00 PM

ONMEERCSEENCOO

Free

Free

Work Time
Check In

Prep for Wednesday Effective Communication meeting

Free

Matt/Kevin weekly
Work Time
General

DO NOT SCHEDULE

Free

Tue, Jun 26
] Before 8:00 AM

Free



8:00 AM - 9:00 AM
9:00 AM - 9:45 AM
9:45 AM —-10:00 AM
10:00 AM —10:15 AM
10:15 AM -10:30 AM
10:30 AM —-11:00 AM
11:00 AM —12:00 PM

12:00 PM - 1:00 PM

1:00 PM - 2:00 PM
1:30 PM - 3:30 PM
2:00 PM - 2:30 PM
3:00 PM -3:30 PM
3:30 PM - 5:00 PM
5:00 PM - 7:00 PM
5:30 PM - 7:30 PM
5:30 PM - 8:00 PM

After 8:00 PM

OCNNEEEEEE B BE(EEEER[]

Free

Work Time

E&K Daily Check In - Tuesday Times
Check-in w/Derek & Rich

Ethics

Free

TO BE RESCHEDULED: Monthly w/NFO/Call-in [l
BIE, correc- o G
TO BE RESCHEDULED: Monthli NTEU Meeting/Call-in

Work Time

National FOIA Office Open House

Monthly ADRLO Reg Review

Call with John

Work Time

DO NOT SCHEDULE

OGC Softball: Motion to Strike v Buns ‘N Burners
Equality EPA Social Hour

Free

Wed, Jun 27
Before 8:00 AM
8:00 AM - 8:30 AM
8:30 AM -10:30 AM
10:30 AM - 12:00 PM
11:00 AM —-12:00 PM

At11:15 AM

12:00 PM -1:00 PM
12:15PM-12:30 PM
12:30 PM -1:00 PM
1:00 PM - 2:00 PM
1:30 PM - 2:30 PM

1:45 PM - 2:00 PM
2:15PM -2:30 PM
2:30 PM -3:00 PM
3:00 PM - 4:00 PM

4:00 PM - 5:00 PM
4:30 PM - 5:00 PM
5:00 PM - 5:15 PM
5:00 PM - 7:00 PM

After 7:00 PM

CEAEENE EEENE SEEERNE EBEEERCIO

Free

Free

Hold for Kevin
Work Time

Bi-weekly GLO Reg. Review/CaII-in_

Conference ID:

People Plus

Equality EPA OUT for Lunch

Prep for SES PARS

Mid-Year SES PARS Review w/Epp
Communication Meeting

TODAY: June Internal Communications' Community of
Practice Session

Come By the Communication Mtg
Prep for SES PARS
SES Mid-Year PARS Review w/Dorka

Associates, Directors and Deputies Meeting/Call-in

Work Time
Review Revised Draft PSD Memorandum
Daily Check-in w/Elise
DO NOT SCHEDULE
Free
10



Thu, Jun 28
All Day
Before 8:00 AM
8:00 AM —11:00 AM
10:00 AM —10:30 AM

11:00 AM -11:30 AM
11:30AM —12:00 PM

12:00 PM - 1:00 PM
12:00 PM - 1:00 PM
1:00 PM - 1:30 PM
1:30 PM - 2:00 PM
2:00 PM - 2:30 PM
2:30 PM - 3:00 PM
3:00 PM - 3:30 PM
3:00 PM - 4:00 PM
3:00 PM - 6:00 PM
5:00 PM - 7:00 PM

ONESNSENEENE B ERERCO0O

Karyn's Birthday
Free

Annual Leave

Bi-Weekly CRFLO Rei. Review/Call-in [{S}SHINEEE

Conference ID:
Free

FW: OGC Senior Staff Meeting (Video Call-in Number:
code N

DRA+DAA Business Operations VTC

OGC Brown Bag - TSCA Reform & the Road Ahead
Ethics Weekly

Do NOT Schedule

Free

General

Call with John

Hot Topics Weekly w/GLO

Annual Leave

DO NOT SCHEDULE

After 7.00PM Free
Fri, Jun 29
] Before 8:00 AM Free
O 8:00 AM-7:30PM OFF
] After 7:30 PM Free
Sat, Jun 30
] All Day Free
Sun, Jul 1
] AllDay Free
Mon, Jul 2
] Before 8:00 AM Free
[_] 8:00 AM-9:30 AM Free

[l 9:30 AM - 10:00 AM

OGC Front Office Staff Meeting

11



10:00 AM —-10:30 AM Free
10:30 AM-1:30PM  Meeting with the OIG
1:30 PM - 2:00 PM Free

2:00 PM - 2:30PM  Mtg w/Justina & Region 9 (ORC)/Call-in |} EHIEEG

Conference ID

2:30 PM -3:00PM Free
3:00 PM - 4:00 PM
4:00 PM -4:30PM Free
4:30 PM -5:00 PM Free
5:00 PM —5:30 PM  Approve All Schedule Change Requests and Leave Slips
5:00 PM -7:00 PM DO NOT SCHEDULE

After 7200 PM Free

Matt/Kevin weekly

OmMECOCONED ECmE[]

Tue, Jul 3
Before 8:00 AM Free
At 8:00 AM Monigue - Out
8:00 AM -9:00 AM Free
9:00 AM —10:00 AM  Work Time
9:30 AM -9:45 AM  E&K Daily Check In - Tuesday Times
10:00 AM —10:15AM General w/leff Page
10:15AM -10:30AM Free
10:30 AM —10:45 AM
10:45 AM - 11:00 AM
11:00 AM -11:30 AM

General w/Lorie Schmidt

Prep for SES PARS

SES Mid-Year PARS Review w/Lattimore

11:30 AM—-12:00 PM  Coffee w/Elizabeth Platt

12:00 PM -12:15PM FOIA OEX Attorney Requirements
12:15PM-1:00 PM Free

COH EEEEECEEEEEEEE(NEC

1:00 PM - 2:00 PM
2:00 PM - 2:30 PM
2:30 PM - 3:00 PM
3:00 PM -3:30 PM
3:00 PM —-3:45 PM

3:00 PM - 7:00 PM
After 7:00 PM

Work Time

Monthly One on One (ADRLO) w/Briskin
RMO Weekly

Call with John

GLO Hot Issues/Call-in _, Conference ID:

DO NOT SCHEDULE
Free

12





